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Laminated quick reference guide showing step-by-step instructions and shortcuts for how to use Microsoft
Office Project 2007. The following topics are covered:
Starting a New Project, Setting the Project Start Date, Describing a Project (Properties), Switching to a
Different View, Unlisted Views, Undoing Changes, Using Project Guides, Entering Task Information in a
Sheet, Entering or Changing Task Duration, Sequencing Tasks, Unlinking Tasks Changing Data in One or
More Rows, Inserting/Deleting Rows, Zooming in a View, Moving or Copying Items, Changing Gantt Chart
Appearance Setting the Calendar, Creating a New Group Calendar, Entering a Human Resource, Entering a
Consumable Resource, Entering a Cost Resource, Booking a Resource to a Task, Using Resource Driven
Scheduling, Saving the Baseline Using Different Toolbars, Showing Planned vs. Actual in the Gantt Chart
Displaying Project Statistics, Changing the Progress of Tasks, SmartTags, Setting up the Printout,
Previewing and Printing, Transferring Data to Other Project Files.
Also includes: List of Selection and Movement Shortcuts.
This guide is suitable as a training handout, or simply an easy to use reference guide, for any type of user.
This guide is one of two titles available for Project 2007: Project 2007 Creating a Basic Project, Project 2007
Handling Complexity.
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From reader reviews:

Megan Martelli:

A lot of people always spent their free time to vacation or go to the outside with them family or their friend.
Do you realize? Many a lot of people spent many people free time just watching TV, or maybe playing video
games all day long. If you need to try to find a new activity that's look different you can read any book. It is
really fun for you. If you enjoy the book that you simply read you can spent the entire day to reading a
publication. The book Microsoft Project 2007 Quick Reference Guide: Creating a Basic Project (Cheat Sheet
of Instructions, Tip & Shortcuts - Laminated Card) it is quite good to read. There are a lot of people who
recommended this book. They were enjoying reading this book. In case you did not have enough space to
bring this book you can buy often the e-book. You can m0ore effortlessly to read this book from a smart
phone. The price is not too expensive but this book features high quality.

Barry Upshaw:

Microsoft Project 2007 Quick Reference Guide: Creating a Basic Project (Cheat Sheet of Instructions, Tip &
Shortcuts - Laminated Card) can be one of your nice books that are good idea. Many of us recommend that
straight away because this reserve has good vocabulary that may increase your knowledge in vocabulary,
easy to understand, bit entertaining but nonetheless delivering the information. The author giving his/her
effort to set every word into enjoyment arrangement in writing Microsoft Project 2007 Quick Reference
Guide: Creating a Basic Project (Cheat Sheet of Instructions, Tip & Shortcuts - Laminated Card)
nevertheless doesn't forget the main stage, giving the reader the hottest as well as based confirm resource
info that maybe you can be considered one of it. This great information can drawn you into brand new stage
of crucial pondering.

Lisa Langlais:

Do you one of the book lovers? If so, do you ever feeling doubt if you are in the book store? Attempt to pick
one book that you never know the inside because don't assess book by its cover may doesn't work the
following is difficult job because you are frightened that the inside maybe not as fantastic as in the outside
search likes. Maybe you answer can be Microsoft Project 2007 Quick Reference Guide: Creating a Basic
Project (Cheat Sheet of Instructions, Tip & Shortcuts - Laminated Card) why because the excellent cover that
make you consider with regards to the content will not disappoint an individual. The inside or content is
usually fantastic as the outside or maybe cover. Your reading 6th sense will directly make suggestions to
pick up this book.

William Kavanaugh:

As we know that book is vital thing to add our knowledge for everything. By a e-book we can know
everything you want. A book is a set of written, printed, illustrated or even blank sheet. Every year seemed to
be exactly added. This e-book Microsoft Project 2007 Quick Reference Guide: Creating a Basic Project



(Cheat Sheet of Instructions, Tip & Shortcuts - Laminated Card) was filled concerning science. Spend your
time to add your knowledge about your technology competence. Some people has several feel when they
reading a new book. If you know how big benefit from a book, you can experience enjoy to read a e-book. In
the modern era like today, many ways to get book that you wanted.
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